Ordering Information

· A complimentary copy of most publications is available from your local American Lung Association( office.

· Multiple copies of all publications are available for purchase.  

· Prices are subject to change.

· To purchase materials, complete the enclosed publications order form and return to your local American Lung Association( office by mail or fax.  

· Sales tax, when applicable and shipping charges (see chart) should be added to each order. If your organization is tax exempt, you must include your tax identification number.  Shipping charges are based on order subtotal (total before tax and discount).

· Please allow two to four weeks for delivery.

· For payment, the following is accepted:

· Purchase orders from corporations

· Checks made payable to:  American Lung Association® 
· Money orders

· Cash

· MasterCard® ,Visa®, Discover®, or American Express®
· When your order totals $250 or more, the following volume discounts are available:

	Order Total 

Before tax and shipping
	Discount

	$250 - $299
	  5%

	$300 - $499
	10%

	$500 - $999
	15%

	$1,000 and up
	20%


Use the following table to calculate the shipping charges for your order.  If actual shipping charges are higher than estimated you will be notified prior to order processing. Calculate shipping charges prior to applying any discount.
	Shipping Charges

	Cost of Order
	Shipping Charge

	Up to $ 49.99
	$  5.00

	$ 50.00  - $ 74.99
	$  7.00

	$75.00   - $ 99.99
	$  9.00

	$100.00 - $124.99
	$ 10.00

	$125.00 - $149.99
	$11.00

	$150.00 - $199.99
	$13.00

	Over $200.00
	$15.00 and up


PUBLICATIONS ORDER FORM






Date: _________________
	ITEM #
	TITLE / DESCRIPTION
	QUANTITY
	PRICE
	TOTAL
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	BILL TO:
	Subtotal
	     

	Name:       
	Purchase Order Number:

     
	Less discount
	-      

	Organization:       

	Tax ID # (non-profit agencies):
     
	Tax          
	     

	Address:       
	Phone:     
	Shipping use subtotal prior to discount 
	     

	City:                                               
State:      
	Zip:      
	TOTAL
	     


	SHIP TO:

Name:       
	
	For Office Use Only

	Organization:      
	
	Date Shipped:

	Address:      
	Phone:       
	 Partial

	City:                                               
State:       
	Zip:      
	 Complete


Method of Payment:

 FORMCHECKBOX 
  Check or Money Order (enclosed)   
 FORMCHECKBOX 
 Visa      

 FORMCHECKBOX 
 MasterCard     

 FORMCHECKBOX 
  Purchase Order (include PO #)        
 FORMCHECKBOX 
 Discover   

 FORMCHECKBOX 
 American Express

Credit Card Account #  _     ______________________
     Expiration Date:____     _____________ Signature_____________________________________
     3-digit code on reverse of card: ________
Submit completed order form by mail or fax to:

Publications Fulfillment Center

American Lung Association( of the Midland States 
PO Box 415, Sandusky OH  44871
800-231-5864    Fax: 216-524-7647
midland@midlandlung.org
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